
AZPLICATION FOR RECORDS DISPOSITION STANDARD 
! 

Frank Bates/David Goglia 

INSTRUCTIONS: Prepare in duplicate and forward to the Records Managemer 

3 OPIII , Division. Sulvlivision & Administering Office Add+ 1 

Mgr. of DPO 586-5256 

Department of F inance  
Div i s ion  of Management Systems 
4 0 1  W. P e a c h t r e e  Street 
2200  Peachtree Summit B l d g .  
A t l a n t a ,  Georgia 30365 

1. Person to Contact I 5. Workity 

inslyst, Management Systems division 
FOR RECORDS MANAGEMENT OlVlSiON USE 

Dote Rceivrd Application No. Dale Completed 

I 

tk ' I 6. Tel.phon Number 

c. 0 Amend Application No. Checkone: OChango; OSuperwdo; ovoid 
8. Dates of Series 

I Computer Benchmark Records Fi les  
Earliest Latest 

1982 IP resen t  
1 I 

10 Divisio? and Ol!ice Function What is the function Of the Dtvlslpn and the Office In yhlch thn mcrd mw is -ted 
The D i v i s i o n  of Management Systems i s  r e s p o n s i b l e  f o r  sys tem development and 
o p e r a t i o n  of t h e  A u t h o r i t y ' s  management i n f o r m a t i o n ,  p l a n n i n g ,  c o n t r o l  and 
related systems.  The D i v i s i o n  i s  a l so  r e s p o n s i b l e  fo r  p r o v i d i n g  computer 
p r o c e s s i n g  and related s u p p o r t  s e r v i c e s ,  management a n a l y s e s ,  records manage- 
ment, forms management, and methods and p r o c e d u r e s  c o o r d i n a t i o n .  T h i s  i n c l u d e s  
advice on e f f e c t i v e  sys tems and computer a p p l i c a t i o n s ,  t h e  d e s i g n ,  
a d m i n i s t r a t i o n ,  and maintenance of e f f e c t i v e  i n f o r m a t i o n ,  p l ann ing ,  and 
c o n t r o l  systems, p r o v i d i n g  guidance  and a d v i c e  t o  management: and recom- 
mending, as n e c e s s a r y ,  t h e  u s e  of automated equipment i n  A u t h o r i t y  o p e r a t i o n s .  

- - - ~  
1 Record Srries Description This file contains the followiml documents lmnclud. form n u m k s  and trtlm, tfenv): 

Attach samples of rhe file. 

Documentsrelating to t h e  v e r i f i c a t i o n  o f  performance c a p a b i l i t y  as re la ted t o  
r e q u i r e d  s p e c i f i c a t i o n s  as o u t l i n e d  d u r i n g  t h e  procurement  of 
automated equipment .  

documents as compiled by t h e  D i v i s i o n  of  Management Systems and, 
or  p r o v i d e d  by t h e  proposed v e n d o r ( s )  d u r i n g  t h e  procurement  o f  
automated equipment--to i n c l u d e ,  b u t  n o t  be l i m i t e d  t o ,  b o t h  
computer .and  word p r o c e s s i n g  hardware.  

Included are computer benchmarks on  p r i n t o u t  pape r  and o the r  s u p p o r t i v e  

F ole is arranged: By c a l e n d a r  y e a r ,  i n  a lphabet ical  order, i n d i c a t i n g  vendor  
invo lved  i n  t h e  procurement .  

2 Monthly Reference Rate 

One to six months old 

twenty five months and older 

How often are records referred to whlch are. 

. Seven to twlve  months old . Thirteen to twenty-four m o n h  old 
7 i 

-_ 
3 An- - 

; Legal-sire drawers ; shelve¶ ; Other Iwecifyvl Letter-size drawers 

b 
I 

3012 13/76) 



*--. 

. .  
If yes. where? 

Is this series (or e major +.tion of i f /  regularly microfilmed? X i. 

I! WInm a11111 t n  Iwo dhu 11t i : i~ i11 '~  111 l la? 1111: iihihI* II lM*'l'!.wtV 111 h w i i  11111 t ! o t i o # v  Idv I t ) +  .( l ~ q 1  ~ ~ ~ ! i s ~ ~ ~ l .  (:88011,1 i l*a!~! IIIH:IIII~!IIIL In. . 

.- 
I. Is the information contained in this series war published? If yes, attach copy. 
g. la th. informetion contained in this Wiea nnr m l v z r d  andlor recordad in a wmmari& r w t ?  

If yes. attach cow. 
h. Is there e duplication of this series in your office. or in another office or wnw? 

-- I 

I~ veers. 

5 ~. veara. 
vears. 

years. d. Audit period, a. State Law 

b. Statute of limitation years. e. Administrative need 

c. Federal law years. ' 1. Federal retention instructions 

Attach copy or e?ceft of laws or regulations. Explain admin:strattve need , 

--_ -I-_ 
---- 
6 Approved Dirpositlon Instructions This ngency rmcomrnends that Ihe fvle series lm CUI of f  at the end of each. 

1 Calenclm Yean. I J  F~rcal Yea,. [XOther _after _s%&ected vendor fhen, 
hardware has  been des ignated  

manlh(s) __ yeark). then Hold in the current files area - 
0 Transfer to local h lding area; hold 

Transfer t o L  @+ ecordr Centn; hold 5 
U h t r o y  

[7 Transfer to State Archives fdr permanent retention 

0 Othn ISpecifvl 

vearlsl; then 

yeark): then 

. .  

.. 


